
 

PROFEX 2.0 

 

Page 1 of 5 

INSTRUCTIONS FOR REGISTERING IN THE SEDE ELECTRÓNICA (E-
OFFICE) FOR THE LANGUAGE ASSISTANT PROGRAM  

FOR FOREIGN CANDIDATES 

Access the Sede Electrónica (e-Office) at the following address: https://sede.educacion.gob.es. 

1. Click on «Buscar trámites» (search procedure) 

 

2. Type «Profex 2» in the search field of the following screen and click on «Buscar» (find). Then 
click on «Acceso» (Access). 

 

https://sede.educacion.gob.es/
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3.1. Register your personal information by following the steps shown below: 

a) Click on «Regístrese» (register) and then choose «Registro de persona física» (individual 
registration). Fill in all user information, especially the sections marked as “de carácter 
obligatorio” (mandatory). 
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Keep the password in a 
secure place as you will 
need to enter it to log in 

You will receive notifications from the 
Sede Electrónica and Profex 2.0 
(password changes, correctable 
exclusions, etc.) in the email address you 
provide. Please make sure that it is 
correct and do not change it during the 
registration process. 

Make sure that the personal 
information you enter (name, last 
name, valid Passport number...) 
is accurate. 

Click in “Otro” 
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b) Save the PDF document with your access data and confirm that everything is correct. 

 

 

Click on «Confirmar». 

Print or save the PDF 
document with your 
username and password. 

Click on «Aceptar» 
(accept). 
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c) You should receive a confirmation email within the next 24 hours with information needed 
to activate your account (remember to always check your spam or junk mail folder). If you 
don't receive this email, you will need to register again. 

 


