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Click on “Mantenimiento de CV” 

1. PROFEX 
 

PROFEX is an online application portal designed for candidates to submit their applications 
electronically for the international programs of the Spanish Ministry of Education and 
Vocational Training. It can get tricky at times because not only is it in Spanish, but it is also 
used for different programs with different requirements. 

 
Please follow these instructions carefully. They will help you apply to NALCAP on the 
PROFEX portal. 

 

You can access PROFEX at www.educacion.gob.es/profex 
 
 
 

WHAT TO DO ON PROFEX BEFORE APPS OPEN 
 

To access PROFEX - Click on “Mantenimiento del CV” 

 

http://www.educacion.gob.es/profex
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If you don’t have a 
PROFEX account - 
click here and read 
section 2: “Creating 

a new account on 

If you already have an 
account, log onto PROFEX 

If you already have a PROFEX account, you can sign in by clicking “Acceder” and 
skip section 2. 

 
If you don’t have a PROFEX account, click on “Regístrese” (sign up) and then go 
to section 2. 
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2. Creating a new account on PROFEX 
 

Step 1: 
 

 
Click on “Regístrese”. Then, click on “Registro de persona física” 

 
 
 

 
 

You can now create your PROFEX account. If you already have one, skip this step. 
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Step 2: 
 

Enter your information on the online form. 

(*) Asterisk- marked information is mandatory. 

The table on the next page will help you to fill out this section. 
Make sure to follow the instructions to enter the required information. 

 
Please DO NOT use your college or @communitymailbox.com email address. We have had 
considerable issues contacting candidates with these types of email addresses. 
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What it says on PROFEX 

 
   What you have to fill in 

 
Nombre 

 
      First Name and Middle Name 
 

 
Primer Apellido 

 
      Last Name 
 

 
Segundo Apellido 

 
      Leave blank unless you have two last names usually in Spanish-speaking 
       countries.  
 
      *This is not a field for your middle name 
 

 
Tipo documento 

 

      SELECT “Otro” 

         *All other options pertain to Spanish legal documents that Canadian    

         citizens DO NOT have. 

 

 
Nº documento 

 

      Enter your Canada passport number 

      *Your passport number will be your username (“usuario”) to access  

      PROFEX. 

 

 
Número de soporte/IDESP/IXESP 
 

       
     Leave blank 

 
Contraseña 

 
      Enter a password 
 

 
Repita contraseña 

 
      Re-enter your password 

*Please make sure to write down and save your chosen password. If  

          forgotten, you will not be able to get a new password immediately  

         and sometimes this time lag can cause you to miss deadlines while you 

         are waiting to access the portal with a new password. 

 

 
Correo electrónico 

         

        Enter your email address 

      We strongly suggest NOT entering a college email address as many   

      expire after graduation. Preferably, use a gmail account or similar. 

 

     *Be sure to check the correct spelling of your email address as it will be used  
      to inform during the application process and beyond. 
 

 
Repita correo electrónico 
 

 
      Re-enter your email address 

 
Teléfono móvil 

 
      Cell phone number with Canada area code 
     *Please enter your cell phone number as it may be necessary to contact you. 
      *You will need to write +1 or 001 before your number 
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Step 3: 
 

Click on the small box at the bottom of the screen to check them off. The box is to state that 
the information entered on the portal is true and up to date and to accept the privacy policy 
of the Ministry of Education. 

 
 

 

Click Aceptar 
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Step 4: 
 

You will be asked to confirm the information you entered. 
You can download your account info by clicking on Datos de su Registro. 
If the information is correct, click Confirmar, then Aceptar. 

 

 

 
Step 5: 

 

You will receive a confirmation email shortly to activate your account. Please do so asap. If 
your account is not activated within 24 hours, you will have to register all over again. 

 

In the email, click on the link in blue to activate your account. 
 

Once you have activated your account, we suggest you log out (“Cerrar session”) and log on 
again. 


